
Exclusions/Perm 

INTRODUCTION 
 

Exclusion from school is a sanction which the Head 
Teacher alone may use, in response to serious 
breaches of a school’s discipline policy and if allowing 
the pupil to remain in the school would seriously harm 
the education or welfare of the pupil or of others in the 
school.  In most cases a range of strategies would 
have been taken. 
 

Head Teachers can exclude using the following 
categories: 

• fixed term 

• permanent 
 

Further information regarding exclusion procedures 
may be obtained from  
 
Coram’s Child Law Advice service on (0300 330 5485),  ACE 
Education (http://www.ace.ed.org.uk) and  03000 115 142 on 
Monday to Wednesday from 10 am to 1 pm during term time) 
and Independent Provider of Special Education Advice 
www.ipsea.org.uk 
 

It is unlawful to discriminate against a disabled pupil by 
excluding him or her for a reason related to the pupil’s 
disability. 
 

WHAT HAPPENS NEXT? 
 

The Head Teacher should notify you immediately about 
the exclusion.  The letter should explain: 
 

• why the Head Teacher decided to exclude your 
child and the steps taken to try to avoid exclusion; 

• that work will be set for the first 5 school days of the 
exclusion and confirm arrangements made by the 
Local Authority to provide suitable full-time 
education from the 6th school day onwards of the 
exclusion; 

• your right to state your case to the Governing 
Body’s Discipline Committee; 

• who you should contact if you wish to state your 
case (usually the Clerk to the Committee); 

• outline the duty of Parents/Carers to ensure that 
their child is not found in a public place during the 
first 5 school days of the exclusion and that the 
Local Authority may issue a penalty notice if their 
child is found in a public place without reasonable 
justification; 

• the latest date you can put a written statement to 
the Discipline Committee; 

 

 • your right to see your child’s school record; 

• the date the permanent exclusion takes effect, and 
details of any relevant previous warnings, fixed 
period suspensions or other disciplinary measures 
taken before the present incident; 

• the name and telephone number of a contact at 
the LA who can provide advice on the exclusions 
process and the telephone number for the Child 
Advice Law service. 

 
 

The Governing Body should arrange a meeting to 
which you will be invited within 15 school days of the 
notification of exclusion. 
 

A representative from the Woodlands will contact you 
within the first 5 school days of the exclusion to 
discuss the procedures and to explain the options 
available, should the exclusion be upheld by both the 
Discipline Committee and Independent Review  
Panel.  The Woodlands representative will also make 
arrangements for your child to receive suitable full-
time education from the 6th school day onwards of the 
exclusion.  The Local Authority’s provision is the 
Woodlands Pupil Referral Unit where your child 
should attend from the 6th school day of the exclusion.  
Transport to and from the school will be provided. 
 
WHAT RIGHTS DO I HAVE? 
 

You have the right to make written and oral 
representation to the Discipline Committee of the 
Governing Body.  If you wish to do so you should 
contact the Clerk to the governing body prior to the 
meeting..The Inclusion and Alternaitve Provision 
coordinator  can be contacted at Children and Young 
Peoples Services, Tel. No. (03000) 265903 for advice 
about exclusion procedures. 
 

If you wish you may take a friend or some other 
person of your choice to the Discipline Committee 
meeting.  You  have the right to see your child's 
school curricular and other educational records on 
application to the Head Teacher. 
 
If your child has been excluded from an Academy you 
may request the LA to attend the governing body 
meeting. 
 
 
 
 
 
 

 WHAT HAPPENS AT THE DISCIPLINE 
COMMITTEE  MEETING? 
 
The Discipline Committee will consider the exclusion 
and you will have the right to attend the meeting and 
make oral representations about the exclusion. 
Written representations can be forwarded to the 
Clerk, prior to the meeting. 
 
The LA may give their view on the appropriateness of 
the exclusion. 
 
If the Discipline Committee decide that the exclusion 
was not warranted they will reinstate  your child.   If 
however the exclusion is upheld then your child will 
not be able to return to the school.  In either case you 
will be informed by letter within one school day of the 
meeting. 
 
WHAT HAPPENS IF THE DISCIPLINE COMMITTEE 
UPHOLDS THE EXCLUSION? 
 
If the exclusion is upheld you have the right to have 
the governing bodies decision reviewed by an 
Independent Review Panel.  You should notify the LA 
of your intention to request a review against the 
decision of the governing body within 15 school days 
of receiving notification. 
 
For Academies you should notify the Academy 
directly of your intention to appeal against the 
decision within 15 school days of receiving 
notification. 
 
You have the right to request a SEN expert to attend 
the review (there will be no charge for this service). 
 
 
The decision of the Review Panel is final and binding 
on all parties. Should the exclusion be upheld you 
have the right to express a preference for another 
school. You will have the opportunity to meet with 
Officers of the Authority who will be able to offer 
advice and support in securing admission to another 
school. 
 
 
 



 

Other Contacts: 
 
Education Durham Governance Services: 
 

edgs.administration@durham.gov.uk 

 
 
 
 
 
 
Inclusion and Alternative Provision Coordinator: 
 
Mr D Wall 
Tel No 03000 265903 
David.wall@durham.gov.uk  
 

  
 

Coram’s Child Law Advice service on (0300 330 
5485) from Monday to Friday 8am – 6pm 
 
  ACE Education (http://www.ace.ed.org.uk) and  
03000 115 142 on Monday to Wednesday from 10 
am to 1 pm during term time) 
 
Traveller Education Services 
The Information Advice & Support Services 
Network (formerly known as the local parent 
partnership) 
(https://councilfordisabledchildren.org.uk/informatio
n-advice-and-support-services network/about ) 
The National Autistic Society (NAS) School 
Exclusion Service (England) (0808 800 4002  or  
schoolexclusions@nas.org.uk) 
 Independent Parental Special Education Advice 
(http://www.ipsea.org.uk/) 
 
 
 
 
 
 
 
 
 
 
 
If you would like this document summarised in 
another language or format please contact 
Communications Team at 
communications@durham.gov.uk 
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